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        Related job titles 

 commercial law clerk 
 corporate paralegal 
 family law paralegal 
 independent paralegal 
 land titles examiner 
 law clerk 
 legal assistant 
 legal researcher 
 litigation legal assistant 
 notary public 
 paralegal 
 real estate law clerk 
 title searcher 
 trademark agent 

Overview 
Legal assistants and paralegals prepare legal documents, maintain records and files 
and conduct research to assist lawyers or other professionals. Notaries public 
administer oaths, take affidavits, sign legal documents and perform other activities 
according to the limitations of their appointment. Trademark agents advise clients 
on intellectual property matters. Independent paralegals provide legal services to 
the public as allowed by government legislation, or provide paralegal services on 
contract to law firms or other establishments.  

Main duties: 
Paralegals and related occupations typically specialize in specific areas of law, such 
as commercial, corporate, family, real estate, litigation or criminal law. Paralegals 
and individuals in related occupations perform various duties described below. 
 
Legal assistants and paralegals: 
 Work under the supervision of a lawyer and help lawyers by interviewing 

clients, witnesses and other related parties, assembling documentary evidence, 
preparing trial briefs and arranging for trials 

 Prepare wills, real estate transactions and other legal documents, court 
documents and affidavits and research the law, records, court files and other 
legal documents 

 Draft legal correspondence and do general office and clerical duties, such as 
managing deadlines and filing documents with government agencies 

Independent paralegals: 
 May represent clients in small claims court and other lower court proceedings, 

at tribunals and before administrative bodies 
 Advise clients and take legal action on issues within their jurisdiction, such as 

landlord and tenant matters, traffic violations and name changes (in some 
provinces outside of B.C.) 

 Are not permitted to represent people in court in B.C., but they may attend to 
landlord and tenant disputes, and attend some tribunal and administrative 
hearings (e.g., immigration matters) 

 Are also not permitted to assist with name changes or traffic violations in B.C., 
which is considered to be the practice of law 

 
Notaries public: 
 Oversee oaths and take affidavits and depositions, as well as witness and certify 

the validity of signatures on documents 
 May draft contracts, prepare promissory notes and draw up wills, mortgages 

and other legal documents and may arrange probates and manage the estates 
of deceased persons 

Trademark agents: 
 Tell clients about intellectual property matters, and represent them before the 

Registrar of Trade-marks on matters including prosecution of applications for 
registration of trademarks 

 Advise on whether trademarks may be registered, trademark licensing 
requirements, transfer of intellectual property and the protection of existing 
trademark rights, as well as represent clients at proceeding before the Trade-
marks Opposition Board, and in related proceedings 

 

Prospects: 
Job opportunities should mainly result from 
employment increase and from positions being 
vacated by paralegals who will be retiring. Many other 
opportunities will arise as people continue to follow 
their paralegal career path. 
 
According to census data, in 2006 about 50% of 
paralegals worked in lawyers' and notaries' offices, 
and 30% in public administration, especially the 
provincial public administration (20%). But regardless 
of the industry in which they work, their tasks are 
always related to legal service. 91% are women, and 
93% work full time. 

Work Environment: 
 Legal assistants, paralegals, notaries public and 

trademark agents carry out most of their duties in 
offices, courthouses or law libraries, although they 
must sometimes travel outside the workplace to do 
research or perform other duties. 

 
 Most work full time throughout the year during 

normal office hours. However, workers in this 
occupational group must occasionally work very 
long hours under pressure to meet deadlines. 

 
 Workers increasingly use technology in their work, 

such as computers and online services offered 
through court, land title and corporate registries, so 
they should be able to learn new computer 
programs quickly. 

 
Earnings and Related Information 
 BC Provincial average full-time salary: $44,000-

$53,000 or about $12.69-$35.00 per hour 
 

 

Education, training and qualifications 
Legal assistants, paralegals and related occupations 
require a college diploma in a paralegal (formerly legal 
assistant) program. Other requirements for paralegals 
may include: 
 A bachelor's degree and/or in-house training from a 

law firm or other legal establishment 
 Office experience 
 
Notaries public in B.C. must: 
 Complete a course run by the Society of Notaries 

Public of British Columbia 
 Have a provincial licence 
 Membership in the Society of Notaries Public 
 
Trademark agents must: 
 Work in the area of trademark law, including the 

preparation and prosecution of trademark 
applications for registration, for two years in order 
to be licensed 

 Must successfully complete the examination 
conducted jointly by the Intellectual Property 
Institute of Canada and the Registrar of Trade 
Marks, Canadian Intellectual Property Office 

 trademark agents may have one of the two criteria 
listed previously, as well as be a lawyer entitled to 
practice in Canada 

 Be registered with the federal Trade-marks Office 
 For notaries public already licensed or certified in 

another province or territory in a provincially 
regulated occupation will have their credentials 
recognized in B.C. For more detailed information, 
contact the provincial regulator. A list of provincial 
regulators can be found at 
www.tilma.ca/pdf/BCRegulatoryAuthorities.pdf. 

Professional Associations: 
 Canadian Association of Paralegals 
 Intellectual Property Institute of Canada 
 Canadian Intellectual Property Office 
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